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REVIEW





CITATION IN TEXT
1. Works by one author

The author's name and the year of a document is entered in round brackets. 
………(Armstrong, 1999, p. 12).

If the author's name or date appears as part of the sentence, in brackets, type only the missing information.

Armstrong (1999) points out that …………………

2. Works by two authors

Both surnames have to be cited with an ampersand (&).

 …….(Sarapata & Maciejewski, 2016, p.12).

In the narrative text, it has to be the word "and".

As Sarapata and Maciejewski (2002) ….…

3. When a work has three and more  authors
Only the first author should be listed with other authors replaced by “et al.”
 …….. (Zubert et al., 1987).

4.When two works by different authors are quoted
They should be listed in alphabetical order, and separated by a semicolon.

…….(Andrzejczyk, 1998; Baran, 1999).

5. If more than one work is cited of the author
After the author's name, dates are entered chronologically. If both items have been issued in the same year, after the dates, type letters of the alphabet.
…… (Magomiedov, 2001, 2009).

6. When authors have the same surname
The first letter of the first name should be placed before the surname.

J. Kolwaki (2010) and W. Kolwaki (2016) ………………………

7. Work by an organization or institution
Citing the first time give the full name of this institution or organization, and in subsequent citations, only an abbreviation.

Full name:

(National Institute of Secutity [NIS], 2016)
Abbreviation:

(NIS, 2016)

8. Direct quotes under 40 words

The author’s surname, year of publication, and the page number (preceded by "p.") for the reference should be noted. 

He says: “……………………………………” (Sztumski, 2015, p. 12).

9. Direct quotes more than 40 words

Place direct quotations longer than 40 words in a free-standing block of typewritten lines, and omit quotation marks. Start the quotation on a new line, five spaces from the left. 
Sztumski (2015) says: 

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………… (p. 11). 
10. Unpublished information (phone calls, correspondence, personal communication etc.)

Personal communication is not included in a reference list. Parenthetically the name of the person involved, the fact that it was personal communication, and the date of the communication should be included in the main text only.

………………………(personal communication, May 6, 2016).

11. Anonymous authors 
Should be listed as such followed by a comma and the year.

……………………………..(Anonymous, 2012).

REFERENCE LIST

Works cited in the text must appear in the list of references or bibliography. This list contains the information needed to identify each source.

The list of literature cited is created on a separate page at the end of the document, before the annexes. It begins with the title 'References'. The reference list is created maintaining the alphabetical order of the works cited, determined by the first letter of the author’s surname. In the case of works in which titles are given in English, English format should be used (all words in the title – except for conjunctions – are in capital letters).

1. Articles in journals, magazines, and newspapers

Surname, N. (year). Title of work. Journal title, volume number(issue), pages. 

2. Books

Surname, N. (year). Book’s title. Place: Publishing house.

3. Essays or chapters in edited books

Surname, N. (year). Chapter’s title. In N. Surname (Ed.),  Boook’s title (pages). Place: Publishing house.

4. Research reports

Surname, N. (year). Title (Report No xxx). Place: Publishing house.

Note: If there is an electronic version of a report, instead of place of issue, and publishing  house, put the URL address.
5. E-books

Surname, N. (year). Title. Retrieved from http://xxx.

6. Electronic article

Surname, N. (year). Title. Journal’s title, volume number(issue), pages. Retrieved from http://xxx.

7. Blog entries and internet discussions

Surname, N. (year, month and day). Title of message [type of media]. Message posted to http://xxx.
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